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1. What is CPD? 

Continuing Professional Development (CPD) enables professionals to maintain and enhance 

their knowledge and skills post-qualification. It is an essential component of professional 

practice, helping interior designers remain current with emerging materials, technologies, 

and best practices. CPD ensures: 

• Skill Enhancement: Professionals refine their technical and creative skills to remain 

competitive in a rapidly evolving industry. 

• Regulatory Compliance: Staying informed about changes in regulations, safety 

standards, and environmental sustainability practices. 

• Professional Integrity: Demonstrating a commitment to personal and professional 

growth, which builds trust with clients and colleagues. 

• Career Development: Supporting long-term career aspirations by fostering 

expertise and leadership capabilities. 

To stay on top of your CPD requirements throughout the year, keep a dedicated folder 

(physical or digital) for tickets, receipts, and records. Schedule quarterly reminders to 

update your CPD tracker and utilise the BIID CPD Tracker in the Member Area. 

 

2. Why CPD is Essential at Every Career Stage 

CPD is crucial for interior designers at every stage of their career, from entry-level 

practitioners to seasoned professionals. Here’s why: 

Early-Career Professionals 

• Building Foundations: Gain critical knowledge and skills to establish a strong 

professional base. 



  

 User's Guide to Recording CPD Hours Version 1.6 (Last updated: 21/01/2025) 2 

• Networking Opportunities: Connect with industry peers, mentors, and thought 

leaders. 

• Gaining Accreditation: Fulfil requirements to achieve and maintain professional 

recognition. 

Mid-Career Professionals 

• Staying Competitive: Keep pace with innovations, such as sustainable materials, AI 

design tools, and advanced project management techniques. 

• Specialization: Develop expertise in niche areas like healthcare design, heritage 

restoration, or adaptive reuse. 

• Leadership Development: Enhance managerial and leadership skills to advance into 

senior roles. 

Late-Career Professionals 

• Mentorship Opportunities: Share knowledge and experience by mentoring 

emerging professionals. 

• Adapting to Change: Stay informed about technological advancements and 

evolving client expectations. 

• Legacy Building: Maintain relevance and contribute to the industry’s progress by 

staying engaged with CPD activities. 

Global Accessibility 

For international members, CPD opportunities are limitless thanks to online platforms. 

Webinars, virtual conferences, e-learning courses, and digital libraries ensure that 

geographic location is no barrier to fulfilling CPD requirements. Additionally, events hosted 

locally can be leveraged for context-specific learning. 

Industry-Wide Impact 

The construction and built environment sectors recognise CPD as a foundation for 

professional development. Research indicates that over 85% of built environment 

professionals prioritise CPD to enhance industry competence and resilience (source: RICS 

Annual Review 2022).  

By engaging in CPD, interior designers contribute to: 

• Higher Standards: Ensuring quality and innovation in design. 

• Stronger Collaboration: Enhancing interdisciplinary communication and teamwork. 

• Sustainability Goals: Promoting environmentally responsible practices. 

 

3. What is Your CPD Requirement? 

All BIID Registered Interior Designers must complete and document 20 hours of CPD 

activities annually (1st April to 31st March). This includes: 

• 10 hours of structured CPD (e.g., formal learning activities). 

• 10 hours of unstructured CPD (e.g., self-directed learning). 

Structured CPD Activities 
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Structured activities are formal and planned learning experiences that often lead to tangible 

outcomes or certifications. Examples include: 

• Attending live training sessions, courses, seminars, talks, or conferences. 

• Participating in online events, such as webinars or e-learning modules. 

• Teaching in formal settings, including developing and delivering educational content. 

• Writing articles, manuals, or books for a professional audience. 

• Completing academic courses or certifications related to interior design. 

Unstructured CPD Activities 

Unstructured activities are self-directed and flexible, providing valuable learning 

experiences outside formal settings. Examples include: 

• Visiting exhibitions and trade shows to explore new design trends. 

• Reading industry-related journals, magazines, or books. 

• Listening to podcasts or watching videos focused on interior design. 

• Mentoring or coaching students or junior designers. 

• Delivering talks or participating in panel discussions. 

• Volunteering on BIID committees, council, or working groups. 

Exceeding the Minimum Hours 

If you exceed the required 10 hours for structured or unstructured CPD, record all additional 

hours. There is no upper limit! Exceptional efforts may qualify for the CPD Award at the 

annual BIID AGM. 

Exemptions 

• Associate Members: Exempt while pursuing Pathway Stages toward Registered 

Interior Designer status. 

• Retired or Non-Practicing Designers: Exempt unless they return to active practice. 

• Late-Year Joiners: Members joining after 1st October are exempt for the current 

cycle but must begin recording from 1st April of the next cycle. 

• Personal Circumstances: Long-term illness or other extenuating situations 

reviewed on a case-by-case basis. Contact the BIID office promptly for support. 

 

4. Duration of Educational Activities 

There is no minimum duration for an activity to qualify as CPD. Activities can range from 

brief instructional videos to extensive academic courses. The key is that they contribute 

meaningfully to your professional development. For instance: 

• A 15-minute podcast episode may count as unstructured CPD. 

• A multi-day workshop may fulfil several structured CPD hours. 
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5. Sourcing CPD Opportunities 

BIID Resources 

• BIID Events Diary: Regularly updated with upcoming events and workshops. 

• BIID CPD Providers Directory: A curated list of accredited CPD providers. 

• Member Area: Access on-demand webinars, guides, and other resources tailored to 

interior designers. 

External Sources 

• Professional Bodies: Events and courses offered by organisations like Royal 

Institute of British Architects (RIBA) or the Construction Industry Training Board 

(CITB).  

• Industry Publications: Subscriptions to design journals or trade magazines. 

• Local and International Events: Conferences, exhibitions, and trade shows relevant 

to your area of practice. 

• Online Learning: Platforms like Coursera, LinkedIn Learning, and YouTube for skill-

specific courses. 

Many high-quality resources are free, such as webinars, podcasts, and publications.  

 

6. Accepted Formats for CPD Records 

You can record CPD activities using: 

1. BIID CPD Tracker: Accessible online in the Member Area. 

2. BIID CPD Tracker Template (Excel): Request the latest version from the BIID office. 

3. Personal Template: Ensure it includes:  

o Date of completion 

o Activity name 

o Category (structured or unstructured) 

o Hours spent 

 

7. Submitting Your Completed CPD Report 

Submit your CPD report annually by the last business day of April. Save your summary as an 

Excel document and email it to info@biid.org.uk for approval. The BIID will: 

• Review your submission for completeness and alignment with CPD requirements. 

• Provide feedback if adjustments are necessary. 

Extensions or exemptions for submissions are granted under exceptional circumstances. If 

you encounter challenges, contact the BIID office promptly for assistance. 

 

For further assistance, contact the BIID office at info@biid.org.uk or call 020 7628 0255. 
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